Disciplinary Action Policy

“The DA sums up all the rules and regulations that the students and teacher will have to cooperate
with and also briefly discusses the consequences faced by both the parties upon violation of the
policies.”

Motto

Duty and Discipline

DA for Shared Information

a. All sensitive information shared by students or teachers is not subject to public disclosure.
Upon discloser or false circulation of any information, strict actions will be taken which
includes - : verbal warning, suspension, termination, legal action.

b. Students must be empathetic and cooperate with other fellow students if they notice any
disturbances. In any instance, if complain of mockery, including making jokes and bullying is
recorded, following events can even lead to permanent termination

c. Teachers and staff members must maintain the dignity of the child. They should refrain from
raising their voice or using physical punishment. The students should never be made to feel
disregarded or disrespected.

d. Ifthe child talks to any teacher about their problems, they must not disclose it to their
colleagues keeping in mind the privacy of the child. Actions like these are highly discouraged
and should be reported immediately if done.

DA for Attendance

a. As perthe guidelines of CISCE, students belonging to 9,10, 11, and 12 will not be allowed to
sit for their board examination unless they have at least 75% attendance for all the four
academic years.

b. For primary and secondary sections, 75% attendance is also necessary as the school will
prohibit their promotion to the succeeding class if the requirement is not met.

c. Students have to enter the school within the given time slots every day. No special conditions
will be considered unless in case of unforeseen situations like delay in public transport,
accidents, road block and such. However, valid proof of the existence of such situation is to
be provided and the school has to be notified beforehand for consideration of sections.

d. Strict action even leading to termination will be taken against students whose records show
inconsistency in class on a regular basis.



e. Ared-list is to be made by the teachers for students who are late or absent in class on a
regular basis

DA for Uniform

As per the uniform policy, the students are to maintain the dignity of their school uniform and
follow the uniform they've been provided by the school.

The uniform is supposed to be as followed:

1. For Pre-Primary Section
e GIRLS

e White Ankle length socks with grey stripes(summer)
e Grey Stockings (winter)
e Black Bata Ballerina Shoes

e BOYS

Grey Shorts (with fastener)
White shirt

White socks with grey stripes
Black Bata shoes

2. For Primary Section
a. GIRLS

White Shirt
Grey Skirt (Knee length)

White Ankle length socks with grey stripes(summer)
Black Bata Ballerina Shoes

b. BOYS

White Shirt

Grey shorts

White Ankle length socks with grey stripes
e Black Bata Shoes

3. For Secondary Section

e GIRLS

e White Shirt
e Grey Skirt (Knee length)
e White Ankle length socks with grey stripes(summer)
e Black Bata Ballerina Shoes

e White Shirt
e Grey Trousers
e White Ankle length socks with grey stripes
e Black Bata Shoes
4. For Senior Secondary section
a. GIRLS
e White Shirt
e Grey knee length skirt
e Grey socks with white stripes



o Black Bata Ballerina shoes

e White Shirt
e Grey Trousers
e Grey socks with White stripes
e Black Bata Shoes
5. House Uniform
House T-shirt
White Skirt (Girls)
White Trouser (Boys)
White Socks with Navy Blue Strips (Ankle Length)
White Bata Keds

General rules to be followed while wearing the uniform:

i.  Alluniforms should be ironed properly with no visible creases.

ii.  Parents should ensure that their child is tidy and disciplined when leaving for school from home

iii.  The compulsory addition to be worn with the uniform are — Tie, Belt, ID Card

iv.  Boys should have their hair trimmed short. Long untidy hair for boys is highly discouraged and
punishable.

v.  Girls should ensure that their hair is tied tightly and neatly. 2 plaits are compulsory with
middle/side partition or backward brushed hair. However, girls should make sure that if they have
hair longer than shoulder length, they cannot make ponytails.

vi.  Other forms of hairstyles such as bun, fancy braids, high pony, etc is not appreciated. Highlights
and coloured hair are not allowed.

vii.  Girls must tie their hair with only Black hair ties, bands and clips on regular days and white hair-
ties, bands and clips with the House Uniform.
viii.  The length of the nails of all students will be checked on a semi regular basis. Use of nail polish,

having long nails, application of Alta, Mehendi, or any visible tattoos are strictly prohibited.

Upon violation of these terms, punishments will be impressed on students that can range from a
simple verbal warning to termination. Hence, students are to take these policies seriously and make
sure to abide by the rules provided to them.

DA For Online Classes

If the student causes disturbances for the 1st Time, the student will be removed from the
Zoom Meeting for that lesson not be allowed to join for the remainder of the lesson.

e Ifthe incident occurs for the second time, the will be removed, and parent will be contacted to
discuss their disruptive behaviour.

e Afterthe 3" time, the student not be allowed to join any further Zoom meetings or be a part of
the online class. They will also not be allowed to watch video lessons after the event. They
will still have to presentall the given work and upload their homework on Google Classroom
without fail.

e Lastly, if astudent is being consistently late in class, they will not be allowed to join any
meetings further.

e Not having proper uniform or the right code of conduct will also be marked negatively, and
the child may even be denied access to the online classrooms.



DA For Offline Classes

e During offline classes, students must remain in their classes even after a teacher leaves and
not roam around in the corridor or on the school ground.

All teachers are required to ensure that students are not loitering around the school.

e Students should not go out of their classroom without the permission of a teacher. If caught
without the classroom pass, they will be subjected to inquiry.

e The behaviour of the student in the class should be regulated. They should respect the
teachers, non-teaching staff and their fellow mates.

Students are not to Shout inside the Classrooms.

No student should remain outside of the class once the teacher has entered the classroom. If
students try to enter the class more than 5 minutes after the class has started, they will not be
allowed to enter the classroom except for certain special circumstances which include,
medical emergencies, call from another teacher, visiting the principal’s office. \

e All group meetings for houses and clubs should be held during the Zero Period. Students
practicing or discussing extra or co-curricular activities during the classes will not be
appreciated.

e Students must keep their classrooms clean and refrain from lettering anywhere in the school
campus.

DA for food and water

e Students must not waste any food they bring from home or buy from the canteen. Food
wastage is extremely harmful for global wellbeing; hence, it is the responsibility of the
students, the citizens of the Future to curb this menace.

e Students must switch off the water filters after using to avoid wasting water.

e Students must not excessively crowd the Drinking water zone. Volunteers should ensure that
no more than 5 students make a queue near the water filter at once.

e [ood packets, papers and plastics should be disposed properly in the dustbins only. If a
student is caught throwing plastic anywhere around the school except the wastebins, they
will be seriously punished.

DA For Behaviour of the Students

e Inthe first phase, a verbal warning will be given to the student warning them about further
consequences and letting them know that their behaviour is inacceptable in the school bounds.

e Arange of punishments will be impressed on the student from time out from the class to
termination (as the last resort) if they fail to adhere to the behaviour expectations given under
Behaviour Policy (3.2 and 3.3)

e The principal will be involvedin matters of Zero Tolerance which

includes - Rudeness/ swearing towards staff - Repe
to follow instruchgoasmem®bteri bf staff - Phys
aggression or fighting - Bullying - Discri mi

example bullyingthat is inflicted on the grounds of race, body,
gender, disability, sexual harassmentand other characteristics



(such as sexual orientation) - Vandal i sm/ Damage to
In these cases the studentmight have to face serious punishments
like suspension, exclusion or parents call

e Upon the discretion of the principal and the teachers, decisions will be taken about serious
misbehaviour of the child, for which they might have to face consequences like meeting with
the parents, suspension or even permanent termination.

Social Media Discipline

Students are to an extent encouraged to post about the school on their social media, however, to
maintain the decorum of the school some topics are allowed, while some are not.

What canyou post?

Pictures of the school

Videos/edits of the school

Photos and videos of any events and functions taking place at the school

What should you not post?

Pictures of yourself wearing the school uniform (be it inside the school campus or otherwise)
Unfitting pictures or videos of yourself wearing the school uniform

Students are prohibited from making Instagram reels, Facebook videos or stories using
songs(Bollywood, Hindi, Bengali, Punjabi, any language or genre)

proper



